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Disclaimer

The information contained in this user manual is provided solely for informational and guidance
purposes only. User should, conduct his/her own independent investigations and analysis and is
free to check the accuracy, reliability and completeness of the information in this document.
Finance Data Center, Directorate of Treasuries, Pension and Entitlements, Department of
Finance, Govt. of Uttarakhand shall incur no liability under any law, statute, rules or regulations
as to the accuracy, reliability or completeness of information contained in this user manual.
Users are advised to refer relevant Government Orders, Financial Handbooks, and Budget
Manuals etc. before making any payment through the system. In case any inaccuracies are
spotted, users of this manual are requested to inform Finance Data Center by shooting an email
to

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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1. Introduction

In Uttarankhand the Registration and administration of societies under Societies Registration
Act 1860, partnership firm under Partnership Act 1932 and chits under Chits Act 1892 is done
by Registrar of firms, societies and chits Dehradun. through its regional offices at
Dehradun/Haldwani. Assistant Registrar Dehradun has territorial jurisdiction of Garhwal
region consisting of Dehradun, Haridwar, Pauri Garhwal, Chamoli, Rudraprayag, Tehri
Garhwal, Uttarkashi districts. While Assistant Registrar Haldwani has territorial jurisdiction of
Kumaun region consisting of Pithoragarh, Champawat, Bageshwar, Almora, Nainital and
Udham Singh Nagar districts.

1.1 Purpose of this document

Thus, this document is a generic user guide document for using Society and firms and has all
the details regarding module which is helpful for society and firms’ users. It provides
guidance to assist the respective users in fulfilling their day to day financial obligations. It is
also useful background reading for anyone involved in monitoring of the Chits, society and
firms module. This document expresses all the working of the software in very simple
manner, so that whosoever goes through this piece of document finds it interesting and
convenient to work with the module.

1.2 Scope

IFMS software caters to the financial requirements of all the departments of Uttarakhand.
Different users like secretaries, heads of departments, treasuries, drawing and disbursing
officers, autonomous organizations and employees make use of the system as per their needs
and obligations. This user manual is intended to be used by users related to societies and
firms. Separate user manuals are being prepared for other set of users like employees,
treasury officials, HoDs, Secretaries, PLA users etc.

1.3 Points of Contact

To help the users working on IFMS software, Finance Data Center operates a help line number
08899890000, which may be used by the users for their queries and issues. Users may
contact help-desk officials anytime between 9 AM to 8 PM during weekdays (i.e. Monday to
Saturday) and between 10 PM to 6 PM during holidays.

2. Instructions

2.1 General instructions

IFMS is web-based software; hence it can be accessed using web browser. Following are some
of the prerequisites to have best experience of working on the IFMS software:

1. Computer System - Desktop/Laptop
2. Operating system - Windows 7/8/10/

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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3. Browser - Chrome Version 79.0.3945.117 (Official Build) (64-bit)

4. Connectivity - 2 mbps and more

2.2 User id and Password

To work on IFMS software the user needs to have an active user id and password. User id, in
IFMS software for Chits, firms and societies is aadhar number which can only be used once the
user has registered in IFMS software. User needs to change his/her default password after
login. Password gets expired every 3 months; therefore, to protect account in IFMS user is
advised to change his/her password regularly. In case the user forgets his password then
he/she may reset it using forgot password link provided on the home page of the IFMS
software. To reset the password, user must know login id and mobile number. The password
gets locked after 5 unsuccessful attempts. In such cases user should contact finance data
center with application with their signature and corresponding id proof for resetting the
password.

2.3 Cyber Security

IFMS is a web-based application hence exposed to Phishing/Vishing and other kind of cyber
threats. Therefore, users are advised to use good antivirus software in their PC and never
share their password over the email, WhatsApp, sms or over the phone. User is solely
responsible for misuse of their user id’s and password.

3. Overview of Societies and Firms module

As per the Act, Societies formed by Memorandum of Association and Registration - Any seven
or more persons associated for any literary, scientific, or charitable purpose, or for any such
purposes by subscribing their names to a memorandum of association, and filling the same
with the Registrar. As per Act, Societies are registered with a validity period of five years,
which will be renewed every five years. Society declares its area of operation - national,
state and regional (the same is not reflected in the certificate- hence amendment of this shall
not affect the certificate). Even if a society has national operation, it will be registered
separately in each state without any linkage to its registration in another state. Partnership
firm is registered with association of two or more persons. It has infinity validity period until
it applies for dissolution. Persons who have entered into partnership with one another are
called individually “partners” and collectively “a firm” and the name under which their
business is carried on is called the “firm name”. Fee is paid to the government heads for
every service with penalty provisions for certain deficiencies and default as per law. Fee is
fixed for different kinds of services and is subject to change as per notification. There are
approximately 6854 registered societies and firms. Out of these approximately 6283 are
active.

This document describes the working for application, through which registrar offices shall
discharge statutory functions towards Societies and Firms.

Following are major objectives achieved;

1. Registration of the Societies, Firms and Chit Funds information system to provide efficient

transfer, storage and retrieval of information.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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2. Effective and efficient monitoring of Societies, Firms and Chit Funds.

3. Automatic aggregation and consolidation of data.

4. Design citizen centric and dependable service delivery mechanism.

5. Create transparent system to the citizens and business organizations transacting with
Government.

6. Provide user friendly application environment accessible over browser

7. Provide Accurate Real time data and MIS to support decision making of officials.

8. Online access of information virtually 24X7

9. Migration of existing data to new application

4. Description and Steps

4.1. How to access the IFMS Software

IFMS software can be accessed by using URL https://cts.uk.gov.in/. Any internet browser (i.e.
Chrome, Internet Explorer, Firefox, etc.) can be used for operating the software but it works
well in Chrome version 79.0.3945.117 (Official Build) (64-bit) or higher. Login page of IFMS
appears as shown below:

Ay
w IFMS @ Home version 1.0

Uttarakhand

ey v

(CARE: Username and password are case sensitive.)

Username®

RMN /Emp No/Aadhar Download Help Document for Hindi
Language Input

Password™

Download Line Printer Drivers

Forgot/Unlock Login Password

Register For Society

e DDO e Pension e Chalan e Society e HRMS
Drawing and Disbursing All type of pensions shall be E-challan means online Registrar of Firms, Societies Human resource management
Officers means. made through Government receipts. and Chits in system provides best.

Mandatory fields are marked with an asterisk (*)

Do not provide your usemame and password anywhere other than in this page

= Your and p d are highly ial.Never part with them.Government will never ask for this information

» S Sfie UHIY UA & ERT 3@ 5T & YN &9 /faew o il ot iR R 2rge S Wi O O 531 obd 81 e sHe R & o 9s s @t |
= HelpLine No. is 8899890000

= HelpLine e-mail. is treas-fdc-uk@nic.in

= DDO's can send their Issues through Support option

. faxig 9 2018-19 B & o Tt fde® &)

©Copyright © 2008 Directorate of Treasury, Pension & Entitlement, Govemment of Uttarakhand. All rights Reserved.2019

Designed, Developed & Maintained By Indus Web Solution Pvt. Ltd.

Fig-001
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4.2 Logging-onto the Web Application
To log-in, user needs to enter the Login id, password, captcha and click on the “Login”
button.

Login ID is and password is provided at the time of registration. As can be seen in the image
attached below that in order to register in IFMS software user is provided with the menu
“register for society”. Step by step procedure for registering is discussed in Register for
Society/ Firm kindly refer.

(CARE: Username and password are case sensitive.)
Username™
IRMN /Emp MNo/Aadhar/ Download Help Document for Hindi
Language Input
Password™ . i i
Download Line Printer Drivers
Password
Forgot/Unlock Login Password
S e — I—I
| e Register For Society
Login

Fig-002

1. For those users who has been provided with permanent registration number can login
using their registered number where as for those users whose application are still
pending can login using their valid Aadhar number.

2. For users using Aadhar number they can only register and cannot make amendments or
renewal. For making amendments and renewal it is mandatory for user to login with
registered number.

4.3 Components of Societies and Firms
IFMS Software provides 3 portals for chits, firms and societies

1.Register for society: This portal is used to register for society in IFMS portal means creating
login id and password and creating society.

2. Amendment: This portal is used to amend the data in the existing society.
3. Renewal: This portal is used in renew the society which is already exist.

4.3.1. Register for Society/ Firm

4.3.1.1 Registering Society and firm in IFMS Software
In order to register for society click on register for society menu which is provided on the
home page of IFMS software.
Note: The steps for registration of society and Firm is same, therefore we will discuss it once
only.
1. On clicking on the menu “Register for Society” user is directed to the page attached
below;

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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o Utarakhund

Here user has to fill in the fields related to user/consultant. User is provided with both

the options to register as user and consultant. We will discuss working of both the
cases individually.

& IFMS

Y2 Uttarakhand

Society And Firm Registration

Input Type: ‘ Society v ‘ Type:

@®User ()Consultant

User Aadhar No: ‘

‘ User Name: ‘ ‘

User Mobile No: ‘

‘ User Email ID: ‘ ‘

Fig-003

2. Clearly it can be seen in the image attached below that here user has to select input
type i.e. are society or firm. In order to register for any of the two select respectively.

LIFMS

ety Uttarakhand

Society And Firm Registration

Input Type: Society v Type: (®User (_Consultant
User Aadhar No: Firm User Name: ‘

User Mobile No: | ‘ User Email ID: ‘ |
Fig-004
3. In the registration form user is provided with the option to select type as user or

consultant as per the nature of user, while filling the form for any of the two their is a
slight change therefore we will discuss both the cases one by one;

4.4.1.1.1 Registration of users
3.1.1

select user as type by clicking on user radio button. After doing so fill rest of
the fields like we have filled as can be seen in the image attached below.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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3.1.2 Enter valid aadhar number. If user enters wrong aadhar number system will
not allow the user to continue therefore make sure to enter valid aadhar
number.

3.1.3 Enter name of the user.

3.1.4 Enter active mobile number as user will receive OTP in the provided number.

3.1.5 Enter Email id.

> 1FMS

Uttarakhand

o

Society And Firm Registration

Input Type: ‘ Society v ‘ Type: (@User ()Consultant
User Aadhar No: 10712000 | User Name: [shivanshi joshi \
User Mabile No: ‘9760445723 ‘ User Email ID: [josh\lsh\vansh\@gmail.com ]
.
Fig-005

3.1.6 After entering the above mentioned field click on get OTP button as a result
OTP is sent to the entered mobile number. Also message is displayed on the
screen “OTP has been sent on your mobile number” along with additional
column to enter received OTP, as can be seen in the image attached below.

Input Types ‘Society v Types (@User ()Consultant
User Aadhar No: ‘.lWlZlQOQ ‘ User Name: ‘Shi\'anshijomi ‘
User Mokile Nos ‘9760445723 ‘ User Email 1D: Iioshi%hivansﬂ@gmail.com |

QTP Has been Sent On Your Mobile Number

Lnter OT#: L-_f.. T ]

Fig-006

3.1.7 After receiving the OTP in registered mobile number enter the received OTP
in enter OTP column, like we have entered in the image attached below;

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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3.1.8 After entering the OTP click on validate OTP button, as a result system add
on two more fields for creating password, as can be seen in the image
attached below;

Society And Firm Registration

Input Type: Society ~ | Type: (@User (_Consultant
User Aadhar No: 915971209099 User Nams: Shivarshi joshi
UUser Mobile Ne: 0760445773 User Email ID: [insh I«hivamhi@gmi\.mm

Enter OTP: 35865
Password: our Password Confirm Passwiord: our Passwvord
Fig-007

3.1.9 Enter password further re enter the password written in the 1st column in
order to confirm, After doing so click on submit button, as a result message
of successful generation of login id is visible on the screen. Login id is aadhar
number by which user has registered. User can access home page i.e., the
login page of IFMS by clicking on click here button provided in the message.

Society And Firm Registration

nput Type: Saciety v/ Type: (®User (Consultant
User Aadhar Nos 101387128009 User Name: Shi\/anshi joshi
User Mobile No: 4750445723 User Email ID: Ijoshilsh vanshi@gmail.com

Your Log In Mas Deen Created Please Click Here To Log In With Registered Addhar No

Enter OTP: 35865

Password: P ! Confirm Password:

Fig-008

4.4.1.1.2 Registration of Consultant

3.2.1 Enter Select consultant as type by clicking on consultant radio button. After
doing so as we can see in the image attached below that additional field
that is the consultant mobile number is added on the form which makes it
slight different from that of user.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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Uttarakhand

3.2.2 Fill rest of the fields i.e. valid adhar number, registered mobile number and
name of the user like we have filled as can be seen in the image attached

below.
£ Uttarakhand
Society And Firm Registration
Role: Society ~| Type: (CUser @Consultant
Aadhar No: 18 712 909 User Name: Shivanshi Joshi
User Mobile No. 976044
Consultant Mobile No:
.
Fig-009

3.2.3 Enter consultant mobile number and click on get OTP button, as a result OTP
is sent to consultants number this makes this form different from user and
message is dispalyed on the screen, as can be seen in the image attached

below;

S IFMS

e Uttarakhand

Society And Firm Registration

Role: Society v | Type: User  Consultant

Aadhar No: 18 712 909 User Name: Shivanshi Joshi
User Mobile No. 976044

Consultant Mobile No: 800666

OTP Has Been Sent On Consultant Mobile Number
Enter OTP: Enter OTP
Validate OTP
.
Fig-010

3.2.4 After this step the procedure is same as discussed for user type, kindly

review steps from 3.1.7 to 3.1.9.

. After completing the registration process access home page i.e., the login page of

IFMS by clicking on click here button provided in the final message. In the login page

enter the Login id, password, captcha and click on the “Login” button.

5. On doing so user is directed to the main page.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.

v

10



Societies and Firms User Manual %\"’MS

4.3.1.2 Register new and old Society

Now we will discuss step by step how to register new society and update data of existing
society.

As we can see in the image below that user is provided with two options that are
support and society. On clicking society drop down menu appears on the screen with
the option of register society and dashboard. In order to register new society and
update data of existing society click on register society from the menu.

To Know Processing of IFMS Please Click Here
IFMS Instructions)

For IFMS User Manual Click Here

Fig-011

4.4.1.2.1 Registration for new society

1. On clicking register society from the menu user is by default directed to the page
registration for new society which is attached below; as can be seen in the image that
in the registration for column new society radio button is by default selected. Here
user has to fill various fields related to new society;

Support « ‘ Society -
Society Registration
Registration For: @ New Society | Old Society
gt @A (R ) Name of the Society(in English):
Registration Type: Non. Govinment | Government Type of Society: Select Saciety Type v
Districts Select District v
=3
1 TRSOC068690121000001 05JAN-2021 m Gharounda m N N 923150722034 Edit x

Fig-012

2. Enter name of society in english and in hindi, like we have entered and can be seen in
the image attached below;

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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oot Utrakhand

3. Select registration type as government and non government as per the requirement
like in our case we have selected non government by clicking on the radio button.

4. Select Society type. As can be seen in the image below that on clicking select society
type drop down list of all possible society type is available. User can select one based
on the nature of society. In our case we have selected 05- Club.

Support = | Society v

Society Registration

Registration For: @ New Society | Old Society
TATEE o1 () ). e Name of the Society(in English): TEST
Registration Type: @ Non. Govrnment | ‘Government Type of Society: v

District:

TRSOC068690121000001 05-JAN-2021 Gharounda

08-Social Weltare

©Copyright © 2008 Directorate of Treasury, Pension & Entitlement, Government of Uttarakhand. All riglRiSt RIERa e
59-Sports

Designed, Developed & Maintained By Indus Web Solution Pvt. Ltd P dal

59-Residentia

Fig-013
5. Continue with selecting district. On clicking select district drop down list of all the
district of Uttarakhand appears on the screen as can be seen in the image attched
below, from the list select one. Like in our case we have selected Dehradun.

6. After filling up the form click on register button which is provided below the form.

Support ~

Society «
Society Registration
Registration For: ® New Society | Old Society
g 1A (R ). e Name of the Society(in English): TEST
Registration Type: @ Non. Govinment _ Government Type of Society: 05 Club v
District: Select District v
1 TRSOC068690121000001 923150722034
nent of Uttarakhand. All nghts Reserved.2019
ed By Indus Web Solution Pvt. Ltd

Fig-014

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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7. On clicking the register button, all the data filled in the form is saved, the data starts
appearing at the bottom of the page in tabular format along with this pop up message
is generated on the screen providing Application code “SUCCESS: RECORD UPDATED
WITH APPLICATION ID TRS006005012021000001”.

Support « Society ~
Society Registration
Registration For: (@ New Society | Old Society
e A (R )

SUCCESS: RECORD UPDATED WITH APPLICATION 1D TRSOCOS00501 2021000001
Registration Type: @ Non. Govrr bt Society Tyg v

District: Select Distr

| TRSOC06005012021000001 11-JAN-2021 ‘Tﬂ&ﬂ TEST B N I N 923150722034 Edit x

3
2 I TRSOC068690121000001 05-JAN-2021 i | Gharounda [ AT | N I N 923150722034 | Edit x

Fig-015

8. In the tabular format we can see that user is provided with edit and delete button.
User can make use of the button as per the requirement.
Edit button: In order to edit the details filled in the form earlier.On clicking
the button all the fields are made editable so that user can make changes as
per the requirement.
Cross button: In order to delete the entire application.

9. After the society is registered continue with entering details of society which is
discussed in Entering details of Society, kindly refer. Only after the application form is
accepted by the Deputy Registrar the permanent registration number is received.

4.4.1.2.2 Registration for old society

1. Select old society radio button in registration for like we have selected. On clicking so
user is directed to the page attached below. In order to continue here user has to
enter the file no. i.e. the registration number of old society.

=
Society Registration

Registration For: Hew Society ®0ld Society

File No.:

E3

Fig-016

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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2. Enter file number and click on search number.

3. As soon as user clicks on search button the data related to societry appears on the
screen.

4. Check the data if found incorrect contact the respective registrar office and get the
data amend as per the correct details.

5. In the the data is correct continue by clicking on register button.

4.3.1.3 Entering details of society

After the Society is registered i.e. the old and new society as described in the above steps
next process is entering details of society which is achieved with the menu dashboard,
provided under Society menu.

1. User can access dashboard as shown in the image attached below (Society ->

dashboard);
Dashboard
N IFMS Training(For DDO) Letter
- BE@ QH sl Uﬁf TFMS <3 N NN 120 Aarad 20 M h 201a ol DeEy
I it e 3 E 3raT o ... X o e
_ [To Know Processing of IFMS Please Click Here
_— [ICRAC lnrtriimtiane)

Fig-017

2. On clicking dashboard user is directed to the page attached below, here user is
provided with various menu like generating challan, entering basic details,
amendments and renewal. We will continue with entering basic details i.e. the column
where the renewal code that is the application code is visible. As we can see in the
column right now the status of renewal code is “Society Created, Incomplete
Application” which indicates that for now the application is incomplete and it need to
be filled.

As can be seen in the image attached below that in the same column user is provided
with various button in order to perform different task like;

Select button: In order to continue with filling the details.
Delete button: In order delete the society.

Print button: In order to access printed copy of application, but this button is only
enabled once the application form is completely filled.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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N7 Uttarakhand

Upload button: In order to uplaod the supporting document for the society, again this
button is only enabled once the application form is completely filled.

E-sign button: In order to e-sign the application form, again this button is only
enabled once the application form is completely filled.

Society Dashboard

Challan Ta Generate

1 TRS0CIZ00061120000001 Data Center =1 #ET 02-NOV-2020 Submit Application 2000 | Online Challan

Please check saciety name and ather details,after flling Basic Information delete option will be diszbled

1 TRSOCO65011230000001 | Social m 10-DEC- 10- Non Gow Society Created Dlate | Print Upload Esign
Progress TTH HEUH | 2020 DEC- Jncomplete
Society 2020 Application
2 |UKOG0DE122020004458 | TREOCOLO00E 1020000001 | Finance data | 67T 2TET 29-DEC- 8- (eow Select | Dobste|Print Upload Esign | Download
cener. |3ER 2020 pEC-
W25
3 TRSOCI300061120000001 | Data Center |FTETHEE | 02-MOw- 02-  [Gow Pending for Select | Delete|Print Upload Esign
020 KO- challan
2020 submissian
4 TRSDC062031220000001 | Social TS 10-DEC- 10- | Non Gow Application Form | Select | Delete [ Print Upload Esign
Progress TR IR |00 DEC- Completed,
Institute 2020 Panding for
Docurnent Upload
5 TRSDC0G7031220000001 | Mera Bharat ﬂ“m 30-DEC- -  |Non Gow Application Form | Select | Delete [ Print Upload Esign
Mahan TEH 2020 DEC- Completed,
2020 Panding for
Docurnent Upload
[ TRSOCOG00601002 100001 | Dehradun EE? ﬁ:l 02-1AM- 0z2- Non Gow Society Created Select | Delete | Print Upload Esign
Treasury Eavimice 2021 JAN- Jncomplete
0 Apglication
7 TREQCOG00E012 1000001 | Finanoe ﬁﬁw 01-JAN- 0l-  NonGow Society Created | Select | Delete| Print Upload Esign
Society 1021 JAM- JIncomplete
021 Application
| TREQCOG00E01002110001 | Haridwar FHER 02-JAN- 02- [NonGov Society Created | Select | Delete| Print Upload Esign
Treasury FOR 02 JAN- Jncomplete
021 Application
g TRZDCOGO0E01002111101 | TEST TRIET 13-1AN- 13- |Non Gow Society Created | Select [ Delete | Print Upload Esign
2021 JAN- JIncomplete
Flirsl Apglication
10 TRSOCDGO0E01002100001 | ORPHANAGE | 3FIUTET | 14-1AN- 18- |Gow Society Created | Select | Delete | Print Upload | Esign
021 JAM- JIncomplete
0 Apglication

Society Amendment

Society Renewa

Fig-018

3. Let us continue with filling application form, Click on select button provided on the
form, like we have taken 10th row with id TRSOC0600801002100001 for continuing with

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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our domenstration. On doing so user is directed to the page attached below;

Application Code TRSOCO600801002100001
* F el B A (FEd /) ST
* Name of the Society(in English): ORPHANAGE = Date of Registration:: 14-1AN-2021

Basic Details Society Member || Memorandum Of Association Rules and Regulations

Rights And Responsibility ‘

Basic Information

Date of Formatien of ‘

el | validity Upto (In Yrs): s |
Registration Type: MNon Govt Govt gaw /afgar #wra g | afea agg/awetas
Types of Society: Social Welfare ~ Work Area: [ —-select— ~

Address Details
Dehradun

* Address Type : ORural COuUrban

= State [--select-- ~ * District :

II
B

= Address Line 1 : ‘ ‘ Address Line 2 :
-~

Bank Details (Optional)

* Authorized Signature: Osingle ®@Joint

= Bank [ select ~| = 1Fsc code : [ |

= Account Type :

@®Saving (Current * Account Number : [ |

Bank Branch : [ |

Fig-019

4. Here user has to fill all the 5 tabs that are basic details, society member, memorandum
of association, rules and regulation and rights and responsibility. Let us fill all the tabs

one by one starting with filling basic details. Fill in the form like we have filled in the
image attached below;

Society Registration

Application Code TRSOC0600801002100001
= FrETgl 1A (Bl ) SETTET
* Name of the Society(in English): ORPHANAGE * Date of Registration:: 14-JAN-2021

Basic Details Society Member Memorandum Of Association Rules and Regulations

Rights And Responsibility ‘

Basic Information

Date of Formation of

[13-3an-2021 |

Society: walidity Upto {In Yrs): |5 |
Registration Type: Non Govt Govt gaw /At wre ge | Eafgen wag/araatie
Types of Society: [ sodial welfare ~| Work Area: [ state ~|

Address Details

Dehradun

= Address Type : (Rural ®Urban

* State : [ uttarakhand ~ * District :
* Tehsil : * Town : Dehradun (CB) ~

L. d N Dalanwala
* Address Line 1 : ‘ axmires ‘ Address Line 2 : = Ppincode : [248001
P e

Bank Details (Optional)

* Authorized Signature: @single (Joint
* Bank : |5tate Bank of India v‘ * IFSC Code : ‘SB]N0016312 |
* Account Type : @Saving ()Current * Account Number : Ro3z108s52408 ]

Bank Branch : |23 LAXMI ROAD, DALANWALA, DEHRADUN.U'I'I'AF‘

Fig-020

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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5. After filling up the form click on continue button in order to save the data and move

with the next page. On clicking continue button user is by default moved to next page
with pop up message on the screen with the message “SUCCESS: DATA SAVED”. Click on
close button in the pop-up message and continue with filling next page that is Society
Member.

Fill in the form as per the accurate data of members, for now we have filled randomly
in order to test as can be seen in the image attached below;

e

Application Cody TSSO ei0EM 00X I0001
s drepefi e [l s
* Parmi of e Secieylie Emplih]:  ORFHAMALE ® Dale of Ragiviration: 14- 4. 1021
Basic Dalails | Sociuby Hembuer | Memerasdum OF Assecation || Ruks and Begulations || ights And Raisgoisisibly
2 |fe=z ||| account W ||fo= | [rreoesasas |[ [Hadiowar ||[mami s || [Hem s (220 W ]|[123455789830]| ORL.O. o
Member of
CAPLO. i
Elapplicant Comemittes
a
Signing
Autharity
3 [fe=z ||[zeniora o || fgwer | f[roroasasas |[ [Hacwars ||[Guan S || [Hem s |[[220 W || pesar z32ases]| ORL.00 o
Member of
CAPLO. i
Elspplicant Comemittes
a
Signing
Autharity
4 |fesa || [cer 20 W [ [won ||[prenaszsre || [Gurgaon ||| assoc s ||[Hem w# ||[020 W || [25e1254ms214]| ORLO. o
Member of
CAPLO. Ewmcaithrey Mgt
Elspplicant Comemittes
a
Signing
Autharity
5 [fe=s ||| consme ||k || f[rrecamasag || [rainta ||[zuper % || [Hem s |[[222 W || pesasszaase]|OPr.o. o
Member of
CAPLO. i
Elspplicant Comemittes
a
Signing
Autharity
& |fese  ||[copern W |[fmn ||[r7eemazsae || [penracun ||| Danni S ||[Hem W ||[2a0 W || peasTassiaze]| ORL0. o
Member of
CAPLO. i
Elspplicant Comemittes
a
Signing
Autharity
T ke ||[zenior v w |[[oom ||[e7esezasas || [pesikest ][] Ex o6 S ||[Hem s ||[222 s || [55a7sasa1aas]| Orao. O
Member of
CAPLO. i
Bupplicant Comemittes
a
Signing
Autharity

Fig-021

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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Note: It is mandatory to enter all the 7 members in order to continue. If user wishes
to add more member, he/she may add rows using add row button provided at the top
of the form.

&IFMS

o Uttarakhand

7. After filling up the form click on continue button in order to save the data and move

with the next page. On clicking continue button user is by default moved to next page
with pop up message on the screen with the message “SUCCESS: DATA SAVED”. Click on
close button in the pop-up message and continue with filling next page that is

Memorandum of Association.

8. Fill in the form like we have filled in the image attached below;

Aplication Code

= e an = [fEdT HTETeTa

* M of e Sochdpfie Englih ] DRPHAMAGE

1

| Basic Datails

Dte of merting

* Dale of Ragistnation::

Socmly Maming | Mamuoran sham O Ao nati o

Resokution of first Mesting

Fubes and Fegulatioss

[t1-tan-zmz1

| mesting Place

Presicent of Mestmg [ besta

w |

Chantanks

Fughts And Respornsisblg

TESCHC D 00 L0

IL'-:I'ra:ar I

Science, Bterstuns or the fine ars tesching

Offening usehul information, will work for the spread of
Poifmcl S3UCTner.

Orzinary memsers of the librarkes or reading rooms open to
the public for use o for the establishiment or MamtERanos
wll weork.

Callor pichusres and pleces of art museums and galleries to
the: public will.

Wl weork: fior nameml history colischions.

Machanicl ane phlosaphical invertions, designs for
cocuments or will work.

Khadl and WVillage Industries Assoriatian, panchayat snd
rural devel opment for the Incustry wil work.

Fig-022

e Select date of meeting and place.

Directorate Treasuries, Pension and Entitlement,

23, Laxmi Road, Dalanwala, Dehradun.
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o

e Select president of the meeting from the drop-down list of menu where name of
all the 7 members that we saved in society member is available like we have
selected test 5.

e Further enter the details related to memorandum by writing points of
memorandum in the desired memorandum type. Keep typing the point one by one
followed by clicking add button. On doing so the points we entered reflects in the
same column just below the buttons. User can also edit and remove the points
entered before with the help of edit and delete button. Once the points are
entered and are final click on save button, as a result data is saved with pop up
message on the screen with the message “SUCCESS: DATA SAVED”.

After filling up the form click on next button in order to save the data and move with
the next page. On clicking continue button user is by default moved to next page with
pop up message on the screen with the message “SUCCESS: DATA SAVED”. Click on
close button in the pop-up message and continue with filling next page that is Rules
and Regulations.

Fill in the form by starting with filling the first part that is basic rules and regulation
for grating membership, like we have shown in the image attached below. All the cases
of membership are present in the form as per the members we selected in society
member tab it is mandatory to fill for all the membership.

Application Code TRSOC0600801002100001
sHeEd e am (R ) e
* Name of the Saciety(in English): ORPHANAGE = Date of Registration:: 14-JAN-2021

Basic Details

Rules and Regulations

Associate 500 Intermediate ~ |[none Absent for long time, Organization Against

1

Society Member Memorandum Of Association

Rules and Regulations | Rights And Responsibility

EAbsent for long time
Activities , Bankrupt, Criminal Record, Death,

Irregular, Mental Disorder, Fee Not Paid, Eorganization Against Activities
Medically Unfit, Resignation,
EBankrupt
Ecriminal Record
Epeath
Eirregular
@Mental Disorder
Hree Not Paid

EmMedically Unfit

Eresignation

Donner 500 Not Available v || none Absent for leng time, Organization Against MAbsent for long time

Activities , Bankrupt, Criminal Record, Death,
Irregular, Mental Disorder, Fee Not Paid, Horganization Against Activities
Medically Unfit, Resignation,Absent for long
time, Organization Against Activities , EBankrupt
Bankrupt, Criminal Record, Death, Irregular,

Mental Disorder, Fee Not Paid, Medically Unfit,
Resignation, MDeath

Bcriminal Record

®irregular
BmMental Disorder
EFee Not Paid

Emedically unfit

BResignation

Fig-023

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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e Continue with filling the next part that is general body and management/
Executive Body.

7 |Guardian 250 High School + |||none Absent for long time, Organization Against Mabsent for long time
Member Activities , Bankrupt, Criminal Record, Death,
Irregular, Mental Disorder, Fee Not Paid, Borganization Against Activities
Medically Unfit, Resignation,Absent for long
time, Organization Against Activities , EBankrupt

Bankrupt, Criminal Record, Death, Irreqular,
Mental Disorder, Fee Not Paid, Medically Unfit,
Resignation,Absent for long time, Organization
Against Activities , Bankrupt, Criminal Record,
Death, Irregular, Mental Disorder, Fee Not Paid, | Brrregular
Medically Unfit, Resignation,Absent for long
time, Organization Against Activities , Emental Disorder
Bankrupt, Criminal Record, Death, Irreqular,
Mental Disorder, Fee Mot Paid, Medically Unfit, Bree Not Paid
Resignation,Absent for long time, Organization
Against Activities , Bankrupt, Criminal Record,
Death, Irregular, Mental Disorder, Fee Not Paid,
Medically Unfit, Resignation,Absent for long
time, Organization Against Activities ,
Bankrupt, Criminal Record, Death, Irregular,
Mental Disorder, Fee Not Paid, Medically Unfit,
Resignation,Absent for long time, Organization
Against Activities , Bankrupt, Criminal Record,
Death, Irregular, Mental Disorder, Fee Not Paid,
Medically Unfit, Resignation,

Bcriminal Record

Bpeath

BmMedically Unfit

Resignation

General Body
No of meeting in a year 24 Period in days to Initiate 15

Min Members to pass

P 75 Spl meetings in a year 3
reselution(in %) P! g y

Min Member to P. lution-
Period in days to Initiate(Spl.) 4 S;;T(inj:) er to Fass resolution 75

Power and duties of general body test
Management/Executive Body
No of meeting in a year 24 Period in days to Initiate 15

Min Members to pass

L 75 Spl meetings in a year 3
reselution(in %) P! g ¥

Members Required to Fill Empty

Period in days to Initiate(Spl.) 4 Postin %)

75

Members Required to Fill Empty [?5‘ ]
Post{in %)

v
Previous Next

Regular Election Period(in Year) 1

Fig-024

11. After filling up the form click on next button in order to save the data and move with
the next page. On clicking continue button user is by default moved to next page with
pop up message on the screen with the message “SUCCESS: DATA SAVED”. Click on
close button in the pop-up message and continue with filling next page that is Rights
and Responsibilities.

12. Fill in the form like we have filled in the image attached below;

e Further add details related to Rights and Responsibilities. Keep typing the point
one by one followed by clicking save button. On doing so the points we entered
reflects in the same column just below the buttons. User can also edit and remove
the points entered before with the help of edit and remove button.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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e After entering the points select the terms and conditions as per the requirement.

Bagic Datails || Sockly Mastbar || Hizrandar O Axvedation || B sl Pegulations || RMights And Rusponsibility

Resalution of first Meeting

1
Management Committes |

TEITVTT I3 TR TIEIEITEAET O

TPAIRIPIrIrS SPFT P27 POPIPIPS IPSPAPRLT Enter 5.Mo. to be deleted
TP IR R AT R AT T

TEITIT VATV FERTOTR ITF AT T e
L g L i A
TPIT, TEITAETIPIOD T TEITEITD 7 EATIAY,

TP FEAPI TIORIOT R AT

President Wil ===
.
TEITITPITIINT TIVT I VRO AT

TRRTITIIT T, TRTRINT T TIATE Ercer Sbio. ta be coietee. | |

TEITITVIT VD IAIOTE AT, TERETAT 0T

TEITITIT TIPSV AT W AW TV PIOIOAOR O

TEITT TV

Vice-President . EA
TFITITIT TR FERTRIIIIT TIT TR NI AT

o TRl i renone |

1. ftest

Pl ===
FPFIPIPITIT POPIT, FPQPSPPPIPT IF FEPLPT
MR W T TRl i rernone |

Wil ===
Enter Sho. to ke coere | [

e e R & s o fge-
Han & B A wfeA, a9 iy weeiid 5 fum wien = gem ofte e v o w21 g spitin awaeR deel e difrm s e arewr BoA s &
A R & Pl # ot ol gl & gem of o & A 30 B E aem @ o goliem an & s & oy Peees s # oap ow fom aren) P 3 oheeed 2 gdiaem
Tt oy ool e ol P o o s o

IR o T (R AT
Han = w Bl Ho e w7 T T TR A U A S TR Sy i aney el o e afEed e wenes 4 e op S

Ewe=meT wfE ot o i e -
W =l e S ol S m sng-mr v e Sper v Prrrae au Feses s # o e o)

EGERT Y M- S SR ey -
Mmoo ke Frmarger Bl wenr W o tenaas & esrn wE

T T W T i e S weleem wfi S fft - 6 ¥ SN st o Sre W SaRiee

| Presiden: |

Eiwe will maintain fodlowing registers

i-Amgister of Memibershin 8- Stnck: Register w-Receint Book
i-Mesting Register re-Cashbook wi-Agenda Register

Ceher registerslif any} [rone |

O i i it T el & Eremm ot et
Hap & P sk Bt i & Frerm = aeafl dmeft dlfiesm afifen of w13 @ 12 7 R werd & anrk & it

[ [

Fig-025

e Once the fields are filled and are final click on next button, system ask the
user confirmation to submit the form click yes as a result data is saved with

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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pop up message on the screen with the message “SUCCESS: DATA SAVED”, as
can be seen in the image attached below.

Society Registration

Application Code TRSOCO600801002100001
» wirargdY @t A () SfATYTE
* Name of the Society(in English): ORPHANAGE = = = 1
Basic Details Society Member Memorandum Of Associal tion | Rules and Regulations Rights @ SUCCESS: DATA SAVED

Resolution of first Meeting

1
Management Committee ‘ ‘
PPRVVIV VP VD IVIIVVIVDDVD PP VARV
PRV RV RVIIVIV IVPNINIVNT 2 PN Enter 5.No. to be deleted ‘ Edit Remove

222777 77 FTPVIVRIVI? 77 27PNT 2?
ATV 2?2 2V N NI AN N
7?7 PPII?, PRRIVNVD 2P7 7772,
WVVTVVIIVR 20 2WVI 7 29, 227
FRRVI? RIVRRIT P2

1. test

Fig-026

13. After completely filling up the form, next step is E-signing the application, lets see the
process step by step.

e Access dashboard (Society-> dashboard), as can be seen in the image attached
below that now the status of renewal code for ORPHANAGE is “Application form
completed, pending for document upload” which indicates that now the
application is completely filled and further action needs to be taken.

Socicty Dashboard

Challan To Gensrate

1 TRSOC3E00061 120000001 Data Center =T EET 02-NOV-2020 Submit Application 2000 | Online Challan
Please check society name and other details,after filling Basic Information delete option will be disabled
1 TRSOCOE5011220000001 | Social Ee e 10-DEC- 10-  |Non Gow Saociety Created Select |Delete |Print Upload Esign
Progress T SR | zozo DEC- JIncomplete
Society 2020 Application
2 |UKDE008122020004459 | TRSOCO10008102000000 | Finance data | fET=TET 29-DEC- 28- |Gov Select | Delets | Prine Upload | Esign | Downlozd
caren T 2020 DEC-
2025
E TREOCZ2000611 20000001 | Datz Center | ETETRET D2-MOV- o2- Gowv Pending for challan |S=lect Delete | Print Upload Esign
2020 WO submission
2020
% TRSOCOS4031220000001 |Social WA | 10-DEC- 10- |MNonGov | Application Form  |Sslect | Delets | Prine Upload  |Esizn
Prograss W T=T | 2020 Dec- Complezad,
Institute 2020 Pending for
Document Uplosd
5 TREOCOSTOZ1220000001 | Mers Bharat | ST W0 30-DEC- 20- Non Gow Application Form Select Delete | Print Upload Esign
Mzhan == 2020 DEC- Completad,
2020 Pending for
Document Upload
& TRSOCOS00601002100001 | Dehradun | SE<IGT 02-1AN- 02- |MonGow |SocietyCrestsd  |Sslsct |Delets |Prine Upload | Esizn
Trassury EIEETT 2021 JAN- Jncomplate
2021 Application
7 TRSOCOS0060121000001 | Finance B £l 01-1AN- 01- Non Gow Society Creat=d Select Delete | Print Upload Esign
Society 2021 1AN- JIncomplets
2021 Application
] TRSOCOS00601002110001 | Haridwar | SHE™ 02-1AN- 02- |MonGow  |SocietyCrestsd  |Sslsct |Delets |Prine Upload  |Esizn
Trassury EIEETT 2021 JAN- Jncomplate
2021 Application
E] TRSOCOS006010:02111101 [ TEST TRIET 13-JAN- 13- |NonGov |SocietyCreated  |Select |Delets |Print Upload | Esizn
2021 1AN- JIncomplets
2ozl Application
10 TRSOCOS00801002100001 | ORPHANAGE [ SFTTUTERT | 14-1aN- 13- |Gow Application Form  [Selecr | Delete | Prine Upload | Esizn
2021 JAN- Completsd,
2021 Pending for
Document Uplosd
Society Amendment
Society Renewa

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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e Click on E-sign button provided in the row, as a result user is directed to the
page attached below. Here user is provided with various buttons, fields and
status.

e As we can see in the image attached below that here the status of application
is file not signed yet.

e Form consist of various button:
View Button: In order to preview the application form.
Proceed to E-sign Button: To continue with E-signing the form.

Back button: To move back to dashboard.

Application Code TR50C0600801002100001

Name of Society(Hindi): EEIEIRE] Name of Society(English) ORPHANAGE

Remarks: ‘ ‘ E-Sign Status: File not Signed Yet.
E-Signing Requests

‘S.No. ‘Batch D Requested By ‘Status ‘Reference D ‘Duwnload Signed File

Fig-028

e Enter remark and click on proceed to E-sign.

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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14. After E-siging get the printed copy of E-signed application.

e Access dashboard (Society-> dashboard), click on print button provided in the
row, as a result user is directed to next page where application form is visible

along with print button, as can be seen in the image attached below;

Society Reports

| FTCT WU 5 1deT T
STCT HRTY S¥A 2 WU W $3 B SiTiipd UGTUSRT a7 431 9 aren WU T/ Computer Data Sheet
i- 33T U TRSOC0600801002100001
ii-gw o W (fgdt H): AT
-G 31 A (il H): ORPHANAGE
iv- T P T U Laxmi road Dalanwala Dehradun
v-wara it fofd: 11-1AN-2021
Vi-§BR: Gov
vii-SR BT TER: Social Welfare
viii-BriaT: State
ix-yemITeul atifd & g sefier (st w@ @ fig @0 % o)
Sl.No.| Designation | Name of |[Father/Husband| Address | Occupation DOB Mobile No | Aadhar No |Membership |AO/PIO
Member Code
it President kestl lsdfasgh dvasdgyase P760448588  [789654788569 Subscriber N
2 Member test2 dsfhweyruiwe  jpsdrfwetdw 0760448588 {#56987451236Nominated N
3 Member kest3 lcxnjskd etfedecfrwt 0760448588  |124563257856(Guardian il
IMember
B Member testd pedwuryuer psetrwetgvf 9760448588 |[745214523698|Ass0ciate il
5 Member tests fhweurywuei sgretvf 0760448588  [532545127896/5uper Senior N
[Citizen
6 Member tests fdmgrdt stgretgvf 760448588 |123658064578Donner il
7 Member test? fwerweyuhjhneds [sfgrtyhbvg 9760448588 (123654789658 [x Officio il

TRie REIER ST F ST SR SR B e S Sd WO W 6 o < € e o wmite e e & o ovdien awyge 4f v d gw g 9 Al
fei®-14-Jan-2021 GG 1 IR

testl

YT

Twe- 3Y Feum, Bl T o o,

7% 5 271 79 testiTA / T 4 sdfasgh T dvasdgyase SR ST FIE

ii- 3% SR A 59 0 T g A Oeiee 7 B SR USied e ol € 6l 4 38 SR & T8 Uit @ euagl e |

ii- % T e Pt & 3 fowew ug e weeR wl @ E)

- o Fromed oo dhiece 31 € e vl 21

-t o Fn e o ol ofviel e ot w2

g & Rl ot veR 2 3 e T B

ii-5gfe el € 2 o 9w A gum g

i~ O e e & S 3t el veiei / wee o A 8

x-S0 3 JIE T HEC TWECTH T 1860 T 4RI 1 9 20 & 3R U 4 Sten 1 dewiie gl
<HE URT 1§ 20 ¥ A mateeny Ueigd @ o R

-SRI R T 3 9o%0 3 P T o I S g o w o ot oewl & R aiite, Soie o e ol e
-39 M 71 T TR, F% TR @ 79 3 3 7 fie vt 21 0 b o opem S @ e @ 9 et S quitea wtm o e
IOE TwE 48 Y a4 fam s

ii-fE & T B T 9EF/EA §F TB0T0am0ED & TeieR SR S|

Fig-029
15. Further Upload the supporting document using Upload button provided on the
dashboard.
Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.
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e Access dashboard (Society-> dashboard), click on upload button provided in the
row, as a result user is directed to next page attached below, here user has to
upload supporting document.

sl
No.

Documents to be Uploaded

Submission of Documents

Application Code TRSOCO0600801002100001

Printed Application Form(duly signed)

Address Type

@Owned (_Rented

Contact No{Mobile No.)

Action (allowed only max. 5SMB to upload for each

document)

| choose File | No file chosen

Address Proof

| choose File | No file chosen

Address Proof Type

Rent Agreement

||NEW

V| " Choose File | N...en|

Scan copy of affidavit

| choose File | No file chosen

ID and address proof of all members of society

|

1 President testl -Select- Choose File | No file chosen
2 NMember test2 -Select- Choose File | No file chosen
3 NMember test3 -Select- Choose File | No file chosen
4 Member testd -Select- Choose File | No file chosen
5 Member testS -Select- Choose File | No file chosen
=] NMember tests -Select- Choose File | No file chosen
7 Member test? -Select- Choose File | Mo file chosen

Fig-030

e Upload application form, address proof, rent agreement, affidavit and address
proof of each and every member of society by clicking choose file button which
will result in giving access to system from where user can select the files to be
uploaded, like we have uploaded in the image attached below.

Documents to be Uploaded

Submission of Documents

Application Code TRSOC0O600801002100001

Printed Application Form(duly signed)

Address Type
@ Owned (Rented

Contact No(Mobile No.)

Action (allowed only max. SMB to upload for each
document)

| choose File | bec,z0z0.pdf |

Address Proof

" Choose File |Scan70068.pdf |

Address Proof Type Rent Agreement

[o7604a85908

| | NEW V| ” Choose File | N...df|

Scan copy of affidavit

ID and address proof of all members of society

| choose File | Adobe Scan 21 Oct 2020 (15).pdf |

President

testl

Aadhar Card

Choose File

Dec,2020.pdf

Member

test2

Aadhar Card

Choose File

Dec,2020.pdf

Member

test3

Aadhar Card

Choose File

Dec,2020.pdf

Member

testd

Aadhar Card

Choose File

Dec,2020.pdf

Member

testS

Aadhar Card

Choose File

Dec,2020.pdf

Member

S| v Al W[N] R

tests

Aadhar Card

Choose File

Dec,2020.pdf

Member

test/

Aadhar Card

Choose File

Dec,2020.pdf

Fig-031

Directorate Treasuries, Pension and Entitlement,

25

23, Laxmi Road, Dalanwala, Dehradun.

vse]
Q
(@)
~



Societies and Firms User Manual &Ims

o Uttarakhand

e After uploading the document click on save data button, as a result pop up
message is generated on the screen with the message “SUCCESS: DATA SAVED”.

16. After completing the procedure submit the hard copy of documents at respective
Deputy Registrar office.

17. After getting documents verified from Deputy Registrar office, E-challan option gets
enabled in the dashboard continue with generating E-challan.

4.3.1.4 Generating E-challan for Society

Once the documents are successfully verified by respective Deputy Registrar office next step
is to submit registration fees for that particular registered society. Fees is submitted using E-
challan menu provided in dashboard.

1. As can be seen in the image attached below that in challan to generate one
application code is visible, that means that for this particular case the documents has
been verified by the respective Deputy Registrar office and is visible here for
submitting online fees.

|
Society Dashboard

Challan To Generate

1| TRSOC3800061120000001 Data Center TR 02-NOV-2020 Submit Application 2000 | Online Challan
Please chack soclety name and other details after filling Basic Information delate option will be disabled
1 TRSOC065011220000001 | Socil THfS® 10D |10-  |NonGov Society Created Select |Delete| Print Upload  |Esign
Progress iR 200 DEC- Incomplete
Soclety 2020 Application
2 | UK0S008122020004459 | TRSOCO100081020000001 | Finance. | O EIET | 29DEC- |28+ |Gow Select |Delete| Print Upload  |Esign| Download
dts (9 |00 |DEC
center. 2025
3 TRSOC3800061120000001 | Data AR oeNov |0 |Gov Panding for challan | Select | Delete |Print Upload ~ |Esign
Center 2020 NOV- submission
2020
4 TRSOC064031220000001 | Social TAMH  |10DEC- |10-  |Non Gov Application Form ~ {Select | Delete |Print Upload ~ |Esign
Progress | WG URAT | 2020 DEC- Completed, Pending
Institute 2020 for Document Upload
5 TRSOC057031220000001 | Mera TIYRG  |300EC- |30 |NomGov Soclety Created Select  |Delete| Print Upload ~ |Esign
Bharst  |HEM 2020 DEC- Incomplete
Mzhan 2020 Application
Fig-032
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2. Click on Online Challan button provided in the column, as a result user is directed to
the page attached below;

E-Challan

Society and Firms
Other Payment Challan | E-Stamp Challan

Other Gen. Economic Services v

SF9983 D

1475002000200 | FEES UNDER SOCIETY REGISTRATION ACT

Fig-033

3. Click on Check Amount button provided in the page, as a result few more fields add up
on the page to write purpose and select bank name, as can be seen in the image
attached below.

Society and Firms
Other Payment Challan E-Stamp Challan

Other Gen. Economic Services v
S5F9999 D

1475002000200 FEES UNDER SOCIETY REGISTRATION ACT

Total Amount is Rs. 2000

Purpose || |

* Bank Name :| State Bank Of India (Paymen v |

Proceed

Fig-034
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4. Enter purpose like we have entered society, for now only state bank gateway is
provided therefore it will be auto captured. After doing so click on proceed button
provided on the page.

Society and Firms
Other Payment Challan E-Stamp Challan

Other Gen. Economic Services b
SF9999 D
1475002000200 FEES UNDER SOCIETY REGISTRATION ACT | 2000 |

Total Amount is Rs. 2000

Purpose :|Societ!,r |

* Bank Name :| State Bank Of India (Paymen ~ |

Proceed

Fig-035

5. On clicking proceed button user is directed to the page attached below; which is a
confirmation message for E-payment against challan. Click on submit to the bank

button.
v i Uttarakhand
Confirmation of S.B.I e-Payment of Challan
Challan No. | 14750121E0193699 |
Total Amount | 2000 |
Depositor Name | DATA CENTER |
Head Code [1475 |
Bank Name |State Bank Of India {Payment Gat(|
Department |TREASU RY |
Fig-036

Directorate Treasuries, Pension and Entitlement,
23, Laxmi Road, Dalanwala, Dehradun.

vse]
Q
(@)
~

28



Societies and Firms User Manual @IFMS

6. On clicking submit to the bank button, user is directed to next page that is attached
below, this page consists of options for mode of payment. Here we have 4 options for
payment;

STATE BANK MULTI OPTION PAYMENT SYSTEM

Net Banking

o O
m
SBI Net Banking / yono Other Banks
Bank Charges: Bank Charges: 6.0
‘ CLICK HERE ‘ ‘ CLICK HERE ‘
Other Payments Modes
NEFT o
NEFTIRTGS §81 Branch
Bank Charges: 0.0 Bank Charges: 0.0
CLICK HERE ‘ CLCKHERE |
‘ CANCEL ‘
Fig-037

e SBI Net banking: For those who have access to SBI net banking can use this option in order
to make payment online. On clicking click here button user will be directed to SBI net
banking login page, enter active login id, password and captcha code further click on
submit button. User will receive confirmation message on confirming the transaction user
will receive OTP in his/ her registered mobile number, enter OTP and submit the form.
Within 1-2 min user will receive payment confirmation message.

e Other banks Net banking: For those who doesn’t possess SBI net banking and have other
bank net banking facility can use this option. The only difference between using SBI net
banking and other bank net banking is that for making payment using SBI net banking
option is free of cost while for using other banks net banking additional charges will be
added.

On clicking click here button user directed to bill desk where user can select
his/her bank, select the bank which will redirect the user to selected banks login page,
enter active login id, password and captcha code further click on submit button. User will
receive confirmation message on confirming the transaction user will receive OTP in his/
her registered mobile number, enter OTP and submit the form. Within 1-2 min user will
receive payment confirmation message.

e NEFT/RTGS: User can also use NEFT/ RTGS option for making payment.

Directorate Treasuries, Pension and Entitlement,
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Click on ‘click here’ button user directed to next page which is attached below; this
page consists of terms and condition, read the clause and click on check box provided

at the bottom of the page for accepting terms and conditions, finally click on confirm
button.

O SBI !

ONLIN

Disclaimer Clause

SBI does not have any control over third party websites and accepts no responsibility or liability for any of the
material contained on those servers. You will be using such third party websites at your own risk and
responsibility and SBI will not be responsible for any loss, damage, costs & charges, direct or indirect
incurred by you, arising out of or in connection with your access to the external website or for any deficiency
in the products and services of the third party or for the failure or disruption of the website of the third party.

SBl is not in any way liable for the contents of any linked websites or webpages. By integrating with an
external website or web page, SBI shall not be deemed to endorse, recommend, approve, guarantee,
indemnify or infroduce any third parties or the services/products they provide on their websites. Please note
SBI is only facilitating the online transaction and will not be a party to any confractual arrangements entered
into between you and the provider of the external website unless otherwise expressly specified or agreed to
by SBI. Such external websites are governed by their respective policies.

| have read and accepted the terms and conditions stated above

{Click Check Box to proceed for payment)

Fig-038

On clicking confirm button user directed to next page which is attached below; this

page consists of details related to challan i.e. amount and head code. This page is
confirmation page.

e Click on confirm button provided on the page in order to continue.

e |f the user has made mistake or is not satisfied by the challan entry can user
reset button. It will erase the entry log and re-direct the user to E-challan
entry page.

O SBI

Your site visit : 12-Jan-2021 [02:58 PM IST]

The Directorate of Treasuries and Finance Services, Uttarakhand

Payment Details
Reference No
Total Amount
Depositor Name
Head Code
Head Id

Amount in words

14750121E0193699
2000

DATA CENTER
1475

TREASURY

Two Thousand Rupees only

|
E

ONLIN

[

Click here to abort this transaction and return to the The Directorate of Treasuries and Finance Services, Uttarakhand site

- Q *»  Mandatory fields are marked with an asterisk (%)

Fig-039
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3. On clicking confirm button user directed to next page which is attached below; this
page provides account details to which the amount will be transferred, as can be seen
in the image below, user is provided with beneficiary account number and IFSC code,
which is further required for transferring amount.

OSBI -

“Your alfa vialt : 12-Jan-2021 [03:00 P 12T)

The Directorsie of Treasuries and Finance Services, Uitsrakhand MEFTIRTGS Fom

Beneficiary Details

ﬁfmﬂmﬁp’;’:ﬁ SEPGACPANCFOUAR

Amount R, 2000

Amount In Worda Two Thousand Rupess anky

Beneficlary Gank Staie Bank of India

Bensficiary IF 5C Code SHEINDODIINE

Hame & Agdrass The Direciorate of Treasries and Finance Serices, Uiarskhand
Beneficlary Raferance Numbar 147801 21E0193630

Mo for Gigoars”

2. The remitfance shouwld be within the prescnbed fime and 55 per the ferms and conditions specified in f=nder

b. Plzass ensure the comeciness of defails inputfed whils remiftance through RTGSMNEFT 38Y and Govt would not be responsibie for the
fransactions rejected dus fo incormrsct details inpufisd

o For RTGEMWEFT transachions | Dafe and fime st which payment is received in 38! would be relevant for the purpose of defermining the ssue 55
fo whether payment was received in fime ornot. Therefore | bidders should make transscfions well in sdvance 5o 25 to ensure that the psyment
reaches SBI before dafe and fime for submission of tender

o Bids for which paymenf is received affer siosing datedime for submission of tenderbid would be rejected and would nof be considered for further
processing . The payment wowld be refumed back fo the bank account from which the fransastion was made

& Bidders showld verifjcheck the payment stafus on e-procurement portal. The fransaction for which paymeant is received befors bidfsnaer
ciosing date and fime would be displayed 55 SUCCESEFULL in the porfal Cihenwise bidoers may condact their bank from which the transscfion
was mads

f Bidder showld ensurs that fender document fees and ENMD are remifted a5 per the instructions of e-fendsr portal Amount fo be remitted showld
nat be higher or lezser and should be the ssme a5 shown above sgainst Amount column

g Bidder showld ensure that scoount no. entered during RTGEMNEFT remittance af any bank counferor intemet banking site is the same a5 it
appears in e-Procwement remitfance form. Bidder showld not fruncafe this sccounf number

h. ho additional information ke bidders nams, company name, efe. showld be enfered in the sccount no. column along with account no. for
RTGESMNEFT remiftance.

I Gash or Trensfer across the counfer in SEM and Associzhes Bsnks not alflowed and the psyment may be freated 55 nvalid and the respechive bid
I Viable fo be refecfed

| Plzase obfain UTR no. from your remitting bank for yowr recorofirure reference.

k. Plzass nofe thst this is onfy 3 remittance informstion fomm and nof sn scknowledgement of remitfance.

In case the abowve points are not followed, the payment may be reated as invalid and the respectve bid is liable ro be rejecred
Disciaimar

SE! does nof hawve any control ower third parfy websies and sccepfs no responsibility or labiity for any of the maferal contained on those servers. You
will be using swch third party websifes af your own rsk snd responsibilRy snd SEI will not be responsible for sny loss, damage costs & charges, dirscf or
indirect incumed by you, ansng ouwt of or n connechion with your sccess to the exfernal website or for any deficiency in the products and senvices of the
third party or for the faiurs or disruption of the websis of the thind parhyr

SB!is nof in any way Bsble for the confents of any nked wehsites or webpages. By infegrating with an extemal websie or web psge, SBI shall nof be
gesmed fo endorse, recommend, approve, guaranies, noemnify or ntroduce sny third parbies or the senicesproducts they prowids on fheir websifes
Flezse nofe SE! is only faciitsting the oniine frensschion and wall nof be 3 parfy fo any contraciual srmangements enfered info between you and the
proviger of the exfenal wehsite unless othenwise expressly specified or agresd fo by 5B Such sxdemal websies are govemsd by their respective

Chick hers lo retum 1o e The Direchorate of Tres

Fig-040

User is provided with 3 different buttons that are;

1. Click here to print the remittance form, in order to access printed copy of
the form.

2. Click here to Download in pdf, in order to download the form.
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3. Click here to Return to the Directorate of Treasuries and Finance Services,
Uttarakhand site, user is directed to next page that is attached below, here
message is displayed for pending payment also the user is directed to login
page on clicking go to main page. No entry log is saved.

Al
N
> IFMS €9 £-Cratlawn

S=.. Uttarakhand
your online payment status is Pending for payment
Bank Name : [sei |
Bank Reff No : [craaFwETTO |
Depositor Name : [pata cenTER |
Major Head : [oo70 |
Department : [oo70 |
Challan No. : [00700820E0197725 |
Amount i s |
Status 2P |
Status Description : [Pending for payment |
Transaction Date : [11-aug20 |
Transaction Time : [1027.23 |

Fig-041
4, Download the form and through net banking user needs to transfer the

challan amount to the beneficiary account details provided in the above step.

e SBI Branch: This option is provided for manually depositing cash against the challan in bank.

1.

Click on ‘click here’ button user directed to next page which is attached below; here
user is provided with reference no, amount, depositor name, head code to which the
amount is to be credited, enter mobile number and date of birth finally click on
confirm button.

O SsSBI e

Your site visit : 12-Jan-2021 [03:03 PM IST]

The Directorate of Treasuries and Finance Services, Uttarakhand

Payment Details

Reference No 14750121E0193700

Total Amaount 2000

Depositor Name DATA CENTER

Head Code 1475

Head Id TREASURY

Amount in words Two Thousan: d Rupees only
Mobils No 8006662384

o 05/11/1989

o

Click here to abort this transaction and return to the The Directorate of Treasuries and Finance Services. Uttarakhand site

L ®»  Mandatory fields are marked with an asterisk (*)

Fig-042
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2. On clicking confirm button user is directed to next page which is attached below;
here user is provided with reference no, amount, depositor name, head code to which
the amount is to be credited, mobile number and date of birth, this page is for
confirming that the information is correctly filled.

O SBI OSBI

ONLI

Your site visit : 12-Jan-2021 [03:06 PM I1ST]

The Directorate of Treasuries and Finance Services, Uttarakhand

Payment Details

Reference No 14750121E0183700

Total Amount 2000

Depositor Name DATA CENTER

Head Gode 1475

Head Id TREASURY

Amount in words Two Thousand Rupees only
Mobile No 8006662384
DOB(dd/mmiyyyy) 05/11/1989

Click here to abort this transaction and return to the The Directorate of Treasuries and Finance Services, Uttarakhand site

Fig-043

3. On clicking confirm button user is directed to next page which is attached below;
here user is provided with 2 different buttons that are;
1. Click here to Download in pdf, in order to download the form.
2. Click here to Return to the Directorate of Treasuries and Finance Services,
Uttarakhand site, user is directed to next page that is attached below, here message
is displayed for pending payment also the user is directed to login page on clicking go
to main page. No entry log is saved.

OSBI OSBI

ONLI

Your site visit : 12-Jan-2021 [03:10 PM IST]

The Directorate of Treasuries and Finance Services, Uttarakhand

Payment Details

INB Reference Number CPAAOFRARS

Merchant Reference Number 14750121E0193700
Amount INR 2.000.00

Amount in Words Two Thousand Rupees only
Date - Time 12-Jan-2021 03110 1ST

Click here to return to the The Directorate of Treasuries and Finance Services, Uttarakhand site. Else, you will be automatically redirected to the The Directorate of Treasuries and
Finance Services, Uttarakhand site in 10 seconds. redirecturl

Click here to download the form in pdf

Fig-044

5. Download the form, take out the print and deposit cash in respective SBI bank.
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7. After getting acknowledgement, status changes to challan submitted and pending for
approval at Deputy Registrar level.

8. After approving challan from Deputy Registrar level Permanent Registration number is
generated for the society.

9. After approving the challan, Deputy Registrar has to E-sign the registration certificate
and provide hard copy to the respective society.

4.3.2. Amendment of Society

In order to amend the data of society (data like name, address, members) user is provided
with the method to update the data. Let us learn how user can amend the data of the existing
society.

Note: Only those societies who have permanent registration number can amend the data.
Users whose application is pending at registrar office cannot perform renewal or amendment.

1. In order to perform amendment login from permanent registration number. After
logging in access dashboard (Society-> Dashboard). On doing so user is directed to the
page attached below;

Note: As we can see in the image that in the 2" column user is provided with all sort
of societies. User can identify the case of amendment and renewal by looking at the
valid upto date.

e If valid upto date is greater than or equal to date on which user is working are
the cases of amendment.

e If valid upto date is less than the date on which user is working are the cases of
renewal.

2. As we can see in the image attached below that the valid upto date of case is 28 Dec,
2025, it clearly indicates that the case is of amendment and not renewal.

Support ~ | Society =

Society Dashboard

Challan To Generate

Please check society name and other details,after filling Basic Information delete option will be disabled

Directorate Treasuries, Pension and Entitlement,
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3. Click on select button provided in the column. As a result, user is directed to the page
attached below. As can be seen in the image attached below that user is provided with

6 tabs which are basically the fields that can be amended.

Society Registration Amedmant

Current Name and Address

Registration No UK06008122020004459
RRIFEEIE k) o grer ¥ex
Name of the Society (in English) Finance data center.
Addrees ABCD Dehradun
Society Name | Society Address || Society Member || Memorandum Of Association || Rules and Regulations || Rights And Responsibility

New Name Of Society
Trare &1 9w (R ) | |

Name of the Society (in English) |

Fig-046

4. Say we need to update the name of the society, enter the name of the society in
English and in Hindi, like we have entered and can be seen in the image attached

below. After doing so click on submit button.

Society Registration Amedmant

Current Name and Address

Registration No UKD6008122020004459
gl T (el ) ERSEE

Name of the Society (in English) Finance data center.
Addrees ABCD Dehradun

Memorandum Of Association || Rules and Regulations || Rights And Responsibility

Society Name | Society Address || Society Member

New Name Of Society
gl 1 A (R ) e |

Name of the Society (in English) ITEST| ]

Fig-047
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5. After making the changes click on submit button as a result Pop up message is
generated on the screen with the message “SUCCESS: DATA SAVED” Say we need to
update the name of the society, enter the name of the society in English and in Hindji,
like we have entered and can be seen in the image attached below. After doing so
click on submit button.

Society Registration Amedmant

Current Name and Address

Registration No UK06008122020004459
Tt &1 (e ) fasrer ¥

SUCCESS: DATA SAVED
Mame of the Society (in English} Finance data center.
Addrees ABCD Dehradun
Amedment Code UKAMO0600121000982

Rights And Responsibility ‘

Memorandum Of Association

Society Name Society Address Society Member Rules and Regulations

MNew Name Of Society
HriEdl 1 AE (R ) [orfte |

Name of the Society (in English) |TEST ‘

Fig-48

6. In the similar manner user can amend any of the 6 field and submit the amended data.
On submitting the data Amendment code is generated as can be seen in the image 036
user is provided with amendment code i.e., UKAM0600121000982.

Note: System doesn’t allow Rules and Regulation and Rights and Responsibility to
amend individually both the tab are supposed to be updated one after another using
continue button.

7. After amendment code i.e., UKAM0600121000982 is generated go back to dashboard.
Now as we can see in the image attached below that the case we amended is visible
under Society Amendment column.

Society Dashboard

Challan T Generate

Please check society name and other details, after filling Basic Information delete option will be disabled

1 |UK06008122020004459 | TRSOCO100081020000001 |Finance data |3 STET e |29-DEC- Delete | Print Download
center, 2020 2025

Society Amendment

2 |UK06008122020004459 | UKAMOG00121000982 | TEST Saciety Basic Details Fill Pending |Select Delete | Print Upload
2020 2025 For Upload

Fig-049
8. Further Upload the supporting document using Upload button provided on the
dashboard.
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9. After completing the procedure submit the hard copy of documents at respective
Deputy Registrar office.

10. After getting documents verified from Deputy Registrar office, E-challan option gets
enabled in the dashboard continue by generating E-challan as discussed in the
Generating E-challan, Kindly refer to this section in order to understand working of E-
challan.

11. After submitting the challan and getting approved by the Deputy Registrar office the
society is amended.

4.3.3. Renewal of Society
In order to renew the society user is provided with the method to renew the society. Let us
learn how user can renew the society whose validity has expired.

Note: Only those societies who have permanent registration number can renew the data.
Users whose application is pending at registrar office cannot perform renewal or amendment.

1. In order to perform renewal login from permanent registration number. After logging
in access dashboard (Society-> Dashboard). On doing so user is directed to the page
attached below;

Note: As we can see in the image that in the 2™ column user is provided with all sort
of societies. User can identify the case of amendment and renewal by looking at the
valid upto date.

e |f valid upto date is greater than or equal to date on which user is working are
the cases of amendment.

e If valid upto date is less than the date on which user is working are the cases of
renewal.

2. As we can see in the image attached below that the valid upto date of case is 22 Nov,
2019, it clearly indicates that the case is of renewal and not of amendment.

Lo |
Society Dashboard

Challan To Generat:

e

Please check society name and other details,after filling Basic Information delete option will be disabled
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3. Click on select button provided in the column. As a result, user is directed to the page
attached below. As can be seen in the image attached below that user is provided with
few details related to society.

=
Renewal of Society

Details of Society

Select Action (@®)Create Application (JUpload D
Registration Code ‘u»msnosuzozoooss.ss Reneval Code: New v
Registration Code: UK06008122020005385 Submission Date: 12-Jan-2021 Valid Upto: 22-NOV-2019

g The Watershed Project

e Watershed Project
Name of Society(Hindi): 7@?3?12 @E@) { gﬂtﬁ@q‘ Name of Society(English}: Management Unit(il\lpmu Last Annual Submission Date: 31-MAR-2015
Type: Social Welfare Mahila Mangal Dal/Yuva
Morcha

Renewal Permission Fee: 50 Late Fee: 1500 Renewal/Validity Fee: 1000

Renewal Permission Fee(in

Rs.) 2550 Annual Submission Fee (inRs.): (600 x 5) + 500 =3500 Challan Amount (Rs.) 6050
5.):

Please Fill Details

1 || 20152016 v |||271510222 306241125 310042531 271510242 Grants ~ ||[295203000 o
2 |[20172018 | [180529101 124603753 104743056 180529101 Grants « ||[116245000 o
3 || 20162017 v |[160578404 192136282 303068120 160578404 Grants ~ ||[181932000 o
4 |[20192020 ~ |[s0711284 3853041 61999374 80711284 Grants v o o
5 || 20182019 v | [138356716 ||[zag9sess || (126671082 | [138856716 || grants v ||[77556000 o
E3
Fig-051

4. Click on save button in order to renew.

5. Further Upload the supporting document using Upload button provided on the
dashboard.

6. After completing the procedure submit the hard copy of documents at respective
Deputy Registrar office.

7. After getting documents verified from Deputy Registrar office, E-challan option gets
enabled in the dashboard continue by generating E-challan as discussed in the
Generating E-challan, Kindly refer to this section in order to understand working of E-
challan.

8. After submitting the challan and getting approved by the Deputy Registrar office the
society is renewed.
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